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Screening, Searching and Confiscation Policy 

Introduction 
Landmarks Specialist College has a responsibility towards its learners, employees and visitors to 
ensure that it has a safe environment. The College will support this by ensuring there is a clear 
understanding relating to the unacceptability of threatened or actual use of offensive weapons or 
prohibited items. In the unusual event of a learner being searched (including their possessions), 
the College will take all reasonable steps to maintain its usual high standard of safeguarding.  
 
Possession of prohibited items can indicate that a learner is either already engaged in, or 
vulnerable to, antisocial or criminal activity, including exploitation, coercion, or pressure from 
others. Conducting screening or a search can be an important step in identifying learners who 
may require early intervention or support, including referral to safeguarding partners where 
appropriate. 
 
The aim of this policy is to provide a clear and transparent process that allows members of staff, 
volunteers and learners to understand what constitutes a prohibited item, and the roles and 
responsibilities around screening, search and confiscation. 

Legal Responsibility 
The Health and Safety at Work Act (1974) places a duty on employers to ensure, as far as is 
reasonably practicable, the health, safety and welfare at work of staff, learners and other users of 
its premises. Our aim in applying this legislation is to provide a safe, healthy and high-quality 
learning environment. 
 
This policy is underpinned by the following duties, legislation and guidance (as relevant to a post 
16 specialist college): 

• Health and Safety at Work etc Act 1974 
• Equality Act 2010 
• Data Protection Act 2018 and UK GDPR 
• Mental Capacity Act 2005 (and MCA principles applying from age 16) 
• Searching, Screening and Confiscation: Advice for Schools (DfE) used as a principles based 

reference where helpful 
• Keeping Children Safe in Education (DfE, as applicable to under 18 learners) 
• Safeguarding duties and local multi agency procedures (children and adults) 
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College context and basis for screening and searches 

If a learner refuses screening or a search, staff will complete a proportionate risk assessment and 
consider alternative arrangements. Where staff believe there is an immediate risk of serious 
harm, the Police will be contacted and site safety procedures will be followed. 

Routine screening using a handheld metal detector wand may be used on entry to College 
buildings and activities. Screening is non intrusive and respectful. The College will make 
reasonable adjustments, including adapted communication, a quiet space, additional time, and a 
familiar member of staff where appropriate. 

Searches are normally undertaken with the learner’s informed consent. Where there is reason to 
doubt a learner’s capacity to make this decision, staff will involve the Designated Safeguarding 
Lead (DSL) and follow Mental Capacity Act principles. If a learner lacks capacity, any decision will 
be recorded as a best interests decision and will take account of the learner’s wishes and 
feelings, communication needs, and the least restrictive option. 

Landmarks does not conduct intimate searches and will not use force or physical contact as part 
of screening or searching. Staff will step back and seek support if there is a risk of harm. 

Screening, searching and confiscation are preventative safeguarding measures. They are used to 
reduce risk, to support early intervention, and to protect learners, staff and visitors. 

This policy applies across all Landmarks Specialist College sites and activities, including 
enterprise settings and off site visits where the College is responsible for supervision. 

Screening 
Landmarks Specialist College may implement routine security screening using handheld metal 
detector wands. Screening may take place on entry to College sites, on entry to specific areas, 
and at other times where proportionate. The process is non intrusive and respectful, and is 
designed to minimise disruption to the learner experience. Screening will be delivered by trained 
staff. Selection for screening will be consistent and fair. It will not be based on personal 
characteristics. 

If a metal detection device indicates the presence of an item, staff will first ask the learner to 
remove and show common metal items, for example keys, coins, belts, phones, lanyards or metal 
footwear. If the activation continues, authorised staff may request a further search in line with this 
policy. A daily screening log will record the date, site, staff on duty, the number screened, the 
number of activations, any follow up searches, and outcomes. Records will be reviewed by the 
Safeguarding, Prevent and Equity Committee to monitor consistency, proportionality, 
effectiveness, and equality impacts. 
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Prohibited Items 

Authorised staff may request and conduct a search of a learner or their possessions, for example 
a bag or other personal belongings, where there are reasonable grounds to suspect the learner 
may have a prohibited item. Searches are carried out in line with the consent and procedures set 
out in this policy. Prohibited items include: 

• Weapons or imitation weapons (including knives). 
• Illegal drugs and related paraphernalia. 
• Stolen items. 
• Alcohol. 
• Tobacco, cigarettes, vapes, e cigarettes and vaping liquids, and related equipment (in line 

with site rules). 
• Illegal sexual imagery, indecent images and sexual images shared or displayed in a way 

that raises safeguarding concerns, harasses others or creates a risk within College. 
• Any other item likely to cause harm and disruption. 

 

Legitimate Use of Knives and Tools 

Given the range of College activities, knives and tools may be used as part of teaching and 
learning, for example in catering, horticulture, animal care, maintenance, or enterprise settings. 
The College will ensure that any knives and tools belonging to the College are stored securely, 
issued only for planned activity, and used under staff supervision with appropriate risk 
assessment and personal protective equipment where required. 
 
Learners must follow staff instructions at all times when using knives or tools. Knives and tools 
must remain within the designated learning area, must not be carried between areas, and must 
be returned to staff immediately after use. 

Searching a Learner 
Before any search is undertaken, approval must be sought from the Principal, the Designated 
Safeguarding Lead (DSL), or the Campus Manager, unless there is an immediate risk that requires 
emergency action and Police involvement. 
 
The types of search covered by this policy are bag searches, and asking learners to empty their 
pockets or turn out their bag. Searches are carried out with the learner’s informed consent, unless a 
best interests decision is recorded for a learner who lacks capacity. StaL must not touch learners as 
part of a search. StaL will not use force to conduct a search. 
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Consent 

All learners aged 16 and over are presumed to have capacity to give or withhold consent, unless there 
is reason to doubt this. StaL will use reasonable adjustments to support understanding, including 
adapted communication, additional time, and support from a familiar member of staL where 
appropriate. 

 
If there are doubts about a learner’s capacity to consent, staL must involve the DSL and consider the 
need for a Mental Capacity Act based assessment. Where a learner lacks capacity, any decision to 
proceed will be recorded as a best interests decision, taking account of the learner’s wishes and 
feelings, the least restrictive option, and input from appropriate people, for example a parent or carer, 
advocate, social worker or health professional, as relevant. 
 
Where a learner is aged 18 or over, the College will respect confidentiality and independence. 
Information will be shared with parents or carers only with the learner’s consent, unless safeguarding 
or immediate risk requires information sharing. 

 

Before a Search 

Before any search takes place, the member of staff conducting the search must explain to the 
learner why a search is being requested, what the search will involve, where it will take place, 
who will be present, and what will happen if an item is found. The learner must be given the 
opportunity to ask questions, and consent must be confirmed. 
 
Staff must take a trauma informed and dignity focused approach. This includes offering a quiet 
space, allowing time, using adapted communication, and involving a familiar member of staff 
where appropriate. Searches must be conducted discreetly, away from other learners. Staff must 
not search the contents of a digital device beyond what is immediately visible, and any further 
action must follow the relevant digital safety and safeguarding procedures. 

 

Staff must be clear about what has led to suspicion of a prohibited item. Searches must be based 
on reasonable grounds and must not be influenced by stereotypes or assumptions. Search 
activity and outcomes will be reviewed by the Safeguarding, Inclusion, Prevent and Equity 
Committee to help monitor consistency and equality impacts. 

 

If the Learner Does Not Consent to a Search 

Refusal to consent to a search does not, on its own, mean that a learner has a prohibited item. 
Staff should explore the reason for refusal, use reasonable adjustments, and take a calm, 
supportive approach. Reasons include that the learner: 
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o May be in possession of a prohibited item. 
o May not understand the instruction. 
o May be unsure what a search will involve. 
o May have a previous distressing experience of being searched. 

• Staff should consider additional measures such as the presence of a familiar member of 
staff, adapted communication, a quieter location, sensory adjustments, and explaining the 
consequences of refusal in clear, accessible language. 

• If the learner continues to refuse, the authorised member of staff must seek guidance from 
the Principal, DSL, or a Director. The learner should be supervised and kept away from 
other learners while a proportionate risk response is agreed. 

o Low concern: pause and de escalate, offer support, and re offer screening or a 
search later. Record the refusal and actions taken. 

o Medium concern: restrict access to higher risk areas, involve senior staff, and 
consider contacting parents or carers, or support professionals as appropriate. A 
learner may be asked to leave site if the risk cannot be managed safely. 

o High concern or immediate risk: contact the Police and follow site safety procedures. 
Staff must not attempt to physically intervene or retrieve an item. 

 
 

If the Learner Consents to a Search 

If the learner is suspected to have a prohibited item in their possession, the following steps must 
be followed: 

• An appropriate private location for the search must be found. Where possible, this should 
be away from other learners. Where available, a room with CCTV may be used to support 
safety and accountability. 

• There must be at least two members of staff present. Where practicable, the learner may 
request a particular member of staff, and staff should consider dignity and reasonable 
adjustments. 

• The learner should be asked to turn out their pockets, and to open their bag and any 
relevant compartments for staff to view. If needed, the learner may be asked to remove 
outer clothing such as a coat. Staff must not touch the learner. 

 

After a Search 

After any search, staff must consider what immediate support is needed for the learner, 
regardless of whether an item was found. This may include a wellbeing check, a quiet space, 
restorative conversation, and reassurance. Staff should ensure the learner understands what 
happened and what will happen next. 
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• Are there wider safeguarding concerns to consider, including potential exploitation, 
coercion, or changes in behaviour linked to peers, online activity, home life, friends, 
relationships and the local community? 

• Would the learner benefit from further support, whether internally through welfare, 
pastoral, behaviour support or counselling, or externally through social care, health 
services or other partners? 
Does the incident require an update to the learner’s risk assessment, support plan, 
behaviour support plan or agreed reasonable adjustments and does any immediate safety 
planning need to take place? 

 
It is expected that the learner receives a debrief following a search. This should explain the 
outcome, any items found, any actions taken, and any support offered. 
 

Reporting a Search 

Any search by a member of staff for a prohibited item must be reported, whether or not an item 
was found. Where screening results in an activation that leads to a search, this must also be 
recorded. Staff must report using the event log, including: 

• The date, time and location of the search. 
• The learner who was searched. 
• Who conducted the search, and which other members of staff were present. 
• What was being searched for. 
• The reason for the search. 
• What items, if any, were found. 
• What follow up action was taken as a result of the search, including welfare support, 

safeguarding actions, contact with parents or carers where appropriate, Police 
involvement, and any changes to risk management. Any safeguarding concerns must be 
logged and reviewed by the DSL. 

Search and screening records are personal data and will be handled in line with the College’s 
data protection policy and retention schedule. Access is restricted to staff who need the 
information for safeguarding, welfare, behaviour support or governance oversight. Information 
will be shared externally only where necessary to protect the learner or others or where required 
by law. 

 

Informing Parents/Carers 

Under 18: If the learner is aged under 18, the learner’s parent or carer should be informed of any 
search and its outcome, unless a safeguarding decision is made not to do so. The communication 
should explain why the search was needed, what happened, and what support or follow up 
action is in place. 
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Aged 18 and over: Parents or carers will be informed only with the learner’s consent, unless 
there is a safeguarding reason to share information without consent, for example where there is 
risk of harm, exploitation, or criminality. Where information is shared without consent, the 
rationale will be recorded by the DSL. 

Procedure for Handling Confiscated Items 
An authorised member of staff carrying out a search can confiscate prohibited items. Confiscation 
is used to protect safety and to support safeguarding, not as a punishment. Confiscated items 
must be handled carefully, labelled, and stored securely. Staff should minimise handling of any 
item that could be a weapon or evidence. Where the Police are involved, a clear record of when 
and how the item was secured and transferred must be kept. 
 
Where practicable, items should be placed in a sealed envelope or bag. The label should include 
the date, time, site, learner name, description of the item, names of staff present, and the action 
taken. Secure storage must be in a locked cabinet or safe with access limited to authorised staff. 

• Controlled drugs must be delivered to the Police as soon as possible unless there is a 
good reason not to do so – in determining this, staff should follow the guidance below: 

o “The member of staff should take into account all relevant circumstances and use 
their professional judgement to determine whether they can safely dispose of the 
controlled drug. When staff are unsure as to the legal status of a substance and 
have reason to believe it may be a controlled drug, they should treat it as such. If 
the member of staff is in doubt about the safe disposal of controlled drugs, they 
should deliver them to the police.” (DfE, Searching, Screening and Confiscation, 
2022) 

• Where alcohol, tobacco, vaping equipment or related liquids are found, staff will manage 
these in line with site rules and safeguarding risk. Items will not be returned during the 
College day. For learners under 18, items will normally be returned only to a parent or 
carer. For learners aged 18 and over, items may be returned at the end of the day where 
lawful and appropriate or retained where risk justifies this. 

• Sexual images: staff must not view more than is necessary to establish risk, and must not 
copy, share or forward content. If there is reason to believe content is illegal, involves a 
child, involves exploitation or may be evidence of an offence, the DSL must be informed 
immediately and the Police must be contacted as soon as reasonably practicable. If the 
concern relates to safeguarding or harassment but the content is not suspected to be 
illegal, staff will follow safeguarding and behaviour procedures and may require deletion 
in the learner’s presence, or confiscate devices only in line with the relevant mobile phone 
and acceptable use policies. 

• Stolen items should be either: 
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o delivered to the police 
o returned to the owner 
o if not practicable to return to the owner, could be retained or disposed of (for further 

guidance see 'DfE, Searching, Screening and Confiscation, 2022') 
• Any weapons or items which are suspected to be evidence in an offense must be passed 

to the police as soon as possible. 
• Members of staff should use their judgement to decide to return, retain or dispose of any 

other prohibited items. 
 


